Request for Proposal (RFP)
For Architectural and Engineering Services
For Building Study and Assessment of “The Pines”


The County Commission of Morgan County, West Virginia is requesting proposals from interested Firms to perform a comprehensive building assessment of “The Pines” Opportunity Center.  Proposals will be evaluated and ranked by county staff based on each submitting Firms qualifications, experience and strengths in terms of resources and ability to perform the work.  Selection of the successful Firm will be based on submitted proposals although the county at its discretion may request the highest ranked firm for an interview or for additional information.  
Three (3) copies of proposals from interested Firms should be enclosed in a sealed envelope marked “Request for Proposal for Building Study and Assessment of The Pines”.  
Proposals shall be submitted to:  
 	Morgan County Commission
77 Fairfax St
Berkeley Springs, WV 25411.  
Submittals shall be received no later than 5:00 PM on Tuesday, June 3, 2014 at the Morgan County Commission.  A site visit for all interested Firms is scheduled for Friday, May 30 at 10:30 AM.  The site tour will begin at the front entrance of The Pines.
The contact person for this RFP is Vince Cichocki, Facilities Director, 304-867-3146.  E-mail all questions to: vcichocki@morgancountywv.gov.  
Building Background
The Pines Opportunity Center is a two story, brick and block building with single ply roof, of approximately 40,000 total square feet.  The building was formerly the county hospital.  As a hospital, the building was expanded multiple times with the final expansion occurring in the 1970’s.  The county has repurposed the building to become rentable office space.  At this time, approximately one third of the available space is rented to various tenants with the remainder being unoccupied space.
The facility address is:
	The Pines
	109 War Memorial Drive
	Berkeley Spring, WV 25411
Scope of Work
Provide architectural and engineering consulting services to perform a comprehensive building assessment for a county owned building known as “The Pines”.  
The deliverables shall include an electronic and hard copy report with findings and deficiencies, photographs to document existing conditions, recommendations for upgrades and replacements and a budget estimate of probable costs.  The budget shall include a breakdown of estimated costs for each area/discipline.
The scope of work shall include the following: 
1) Building Envelope, to include the condition of the outer shell of the building including walls, doors and windows.  Include visual assessment of the roof.  Provide recommendations for potential lead/asbestos abatement issues.
2) Structural integrity, including walls and foundations.
3) Interior walls, ceilings and floors
4) Mechanical systems.  The boilers and all related equipment and piping are currently decommissioned and therefore excluded from this project.
5) Electrical systems both interior and exterior including distribution and lighting.
6) Plumbing systems, interior only.
7) Elevator systems
8) Life safety/egress.
9) Americans with Disabilities (ADA) accessibility.
10) Traffic/parking around the building
Proposal Details
The proposal for the work of this project shall contain the following:
1) Firm information to include name, address contact information, the firm’s parent company, if any, and the nature of the firm’s business.
2) The firm’s capabilities, size of staff available for the project
3) Resume of the firm’s staff who will be working on the project
4) Resume of sub-consultants who will be working on the project
5) At least three references of relevant projects.
6) Copies of business and professional licenses and proof of insurance
7) Project fee.
Project Timeline
The successful Firm shall provide final deliverables within 30 days of notice to proceed from the County Commission.


Use of Existing Documents
Morgan County will make available to the successful Firm all building drawings and documents pertinent to this work that may be in the county’s possession.  Morgan County makes no warranty as to the accuracy or completeness of existing drawings or other documents that may be provided.  The successful Firm shall use all such drawings and documents provided by Morgan County at the Firms’ own risk.
Terms and Conditions
1) The County Commission reserves the right to reject any or all proposals or to award the project to another company if the successful firm fails to execute an agreement within ten (10) calendar days after being notified of the award of this proposal.
2) The County Commission reserves the right to waive technicalities and to take whatever action is in the best interest of the county.
3) The selected firm/company shall not assign any interest in the contract and shall not transfer any interest in the same without prior written consent of the County Commission.
4) Morgan County shall not be liable for any costs incurred by the firm/company in regard to preparation of this proposal.
5) Morgan County reserves the right to request interviews or additional information prior to awarding the project to the successful firm.
6) Termination for Convenience – Morgan County may terminate this project in whole or in part whenever the County Commission determines that such termination is in the best interest of the county, without showing cause.  Morgan County shall pay all reasonable costs incurred by the Firm up to the date of termination
7) Termination for Default – When the Firm has not performed or has had unsatisfactory performance in execution of the scope of work, the County commission may terminate the project. Upon termination for default, payment may be withheld at the discretion of the County Commission. 
8) Hold Harmless/Indemnification – The successful Firm shall indemnify and hold Morgan County, its agents and/or employees harmless from and against all liability and expenses, including all attorney’s fees for any issue arising out of or attributable to the Firm’s performance of the scope of work described in this RFP.
9) [bookmark: _GoBack]The Firm and any sub-consultants utilized for this project must possess the professional and business licensing required to conduct business in the State of West Virginia.
10) The successful Firm must show evidence of professional liability insurance coverage in the amount of one million ($1,000,000) dollars and must include coverage for errors, omissions and negligent acts.
11) By submitting a proposal for this project, the Firm hereby agrees with these Terms and Conditions.

